Position Title: County Manager

Summary Description: The County Manager is the Chief Executive Officer for the Board of County Commissioners and is the liaison to the Commission on all pertinent issues relative to the welfare of Valencia County.  The County Manager represents the County with respect to all local, regional, state, and Federal activities having impact on the County.  The County Manager develops and submits the annual budget, prepares supporting justification and presentation to the Commission, advises the Commission on the financial stature and needs of the County; plans, organizes, and directs programs and services; evaluates results, recommends policies, procedures and actions necessary to achieve County goals; provides guidance on all matters related to programs, personnel management, budgeting, and legal responsibilities.  
Note: A comprehensive outline detailing complete duties and responsibilities is provided in the Valencia County Position Description for the position of County Manager.

Minimum Education and Experience Required: A Bachelor’s degree in Public Administration, Business Administration, Political Science or related field may be considered in lieu of a Master’s degree in the aforementioned identical disciplines provided the candidate possesses the relevant experience necessary to perform all functions required per the position description.

· A minimum of (5) five years experience as County Manager, Assistant County Manager, City Manager, Assistant City Manager, Chief Executive Officer for County Government, or similar private sector experience considered.
· Superior verbal and written communications skills as such relates to all matters associated with public meetings, public hearings, and procedures for conducting business in public meetings as well as demonstrating effective managerial skills with regard to the daily interaction with all subordinates.             

· Must possess a demonstrated history of effectively working with bargaining unit representatives and all levels of management and associated staff.
Salary: $85,000.00
The first review of applications will be conducted on March 14, 2012 and then weekly thereafter, until the position is filled.
Please submit a completed application, accompanying resume, college transcripts, and salary expectations to:  

Department of Human Resources

Valencia County Administration Building
P.O. Box 1119, 444 Luna Avenue

Los Lunas, New Mexico  87031

Applications can be obtained @ www.co.valencia.nm.us

Valencia County is an Equal Opportunity Employer

