
[image: image1.jpg]


VALENCIA COUNTY
JOB DESCRIPTION

The following statements are intended to describe the general nature and level of work being performed.  They should not be considered an exhaustive list of all responsibilities, duties and competencies required in the position.
JOB TITLE:


Public Works Director
JOB CODE:


402-20-01

PAY STATUS:

FLSA Exempt
PAY RANGE:


$60,000
DEADLINE TO APPLY:
First Review March 2, 2012, then weekly until filled
JOB SUMMARY:
This is a Department director position in the County’s Unclassified Service, responsible for the overall operation and performance of the Public Works Department. The incumbent serves at the discretion of the County Commission under supervision and direction of the County Manager. An incumbent in this classification: demonstrates strong ethical, professional, and service oriented leadership and interpersonal skills. The incumbent in this position will exercise the highest level of independent judgment and discretion in guiding the Public Works Department. The incumbent will possess competencies in a variety of areas, including: management; public finance; written and oral communications; public relations; planning; and engineering issues. The incumbent will have a good working knowledge of engineering, planning, management, budgeting, worker safety, public contracting, procurement of services, and related matters. The incumbent will confer and meet with outside agencies and regulators.
 

DUTIES AND RESPONSIBILITIES:

With administrative direction: advises the County Manager on engineering and public works matters; directs and coordinates all public works matters and all public works operations in the County; may advise on engineering work in progress whether performed by County personnel, other agencies, or private contractors; plans long range projects and gives over-all direction to the work of the Public Works Department including the Road Maintenance, Environmental Health, Solid Waste, and Fleet Maintenance divisions. Directs the preparation of plans, specifications, estimates, and contracts for public works projects, including streets, storm drains, transportation, and county or public structures; directs the negotiation and acquisition of public lands and rights of way; advises other county or state officials on engineering and public works proposals; directs and conducts studies and prepares reports on proposed improvements, transportation matters, repairs, or changes in public works; directs the procurement of services and the administration of services contracts; may review private development with requirements for public infrastructure improvement in accordance with the County’s ordinances; directs the keeping of accurate records, maps, field notes, and memoranda; may review and approve subdivision plats and zone change applications; enforces ordinances and laws related to the specific areas of work; directs and performs research in regard to equipment and operations employed in public works; interviews and recommends for employment and resolves human resources and organizational issues, coordinates the preparation of the departmental operating budget and the Capital Improvement budget; develops department performance objectives and measures; prepares reports on the progress or completion of public works construction or repairs projects; attends commission meetings; represents the department before the public; may act as chair, member, or advisor to County committees; represents the County as a member, alternate member, or staff liaison on a variety of outside agencies, boards, commissions, committees, and joint powers authorities; and performs other related duties as assigned by the County Manager.
 

MINIMUM QUALIFICATIONS:

· Bachelor’s degree in Civil Engineering or related field and five (5) years increasingly responsible public works experience. (PE preferred)
· Demonstrated experience in working with budgets
· Demonstrated experience in supervising employees, 5 years minimum
· Certifications, Skills and Licenses:  Valid New Mexico driver’s license required.

SPECIAL CONDITIONS:
The incumbent in this classification may be required to work unusual hours.

PRE-EMPLOYMENT REQUIREMENTS:
1. Interview 
2. Criminal record check.

3. General employment background check.

4. Driving record check.

5.
Pre-employment and drug test.
I hereby affirm that I have received a copy of the position specifications listed above; I acknowledge that is my responsibility to familiarize myself with the duties and expectations of the position described.

Applicant: ____________________________
Date: _______________________
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VALENCIA COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER

